
REQUEST TO LIBRARIAN TO PURCHASE ITEMS FOR LIBRARY STOCK
(PLEASE USE CAPITALS THROUGHOUT)

 BOOK  CD/DVD  JOURNAL  DATABASE  OTHER

AUTHOR(S)......................................................................................................................................................................................

TITLE.................................................................................................................................................................................................

PUBLISHER..................................................................................………….DATE OF PUBLICATION.......................................

No.of copies Price Edition ISBN

Please indicate status of title requested:

 ESSENTIAL READING  RECOMMENDED READING  BACKGROUND READING

Please indicate to which collection(s) the book(s) should be added. Tick all that apply:

 GENERAL LENDING COLL.  SHORT LOAN COLLECTION  REFERENCE COLLECTION

NAME OF COURSE/
COURSE CODE………………...........................................................................................................................................……….

NUMBER OF STUDENTS ON COURSE.................................NUMBER OF COPIES IN LIBRARY CATALOGUE.…….........

Requested by: Department: Date:

I MAY BE CONTACTED BY : Tel. no. .....................................................................................

E-Mail .....................................................................................

_____________________________________________________________________________________________________
For Library use: ORDER NUMBER:

ITEM IS NOW AVAILABLE – PLEASE COLLECT AT MAIN LIBRARY DESK BY……………………….

ITEM IS UNAVAILABLE FOR REASON HIGHLIGHTED BELOW:

 Cannot trace – please provide source of reference  Not Yet Published  Out of Print

 Publication Abandoned  Publisher Out of Stock  New Edition Due  Reprinting

 Title Rights Restricted - Not available outside US  Reprint Under Consideration

 Temporarily out of stock  Publisher cannot be traced  Temporary budget constraints

……………………………………………………………………….LIBRARIAN …………………………..DATE


